ASTD 2010 International Conference & Exposition
May 16-19, 2010
Chicago, lllinois, USA

Submission Instructions ith Screen Shots
New featurefor 201Q You may now save a partially congted proposal to submit latelr

Important Tips:

e You must click save after each entry to save the entry and/or updates.

e You must click Submi¢Tab 3) to submit the proposal.If any information isincomplete, you
will not be able to submit until it has been completed.
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be viewable by the reviewers.

Welcome Screen and Overview:

Submitters and
Speakers login here.

Welcome , Linda
D:;:k!he,e 3 logoi] Velcome to the ASTD 2010 International Conference & Exposition!

Proposal Submission
ions and preconference workshops are being accepted online only July 10-August
bmit or modify a proposal by clicking Speaker Login (buttons on left).

WELCOME
Submit a new
proposal here
—1 (after login).

Speaker Login

Submit Proposal  ——

please use the eCode (password) assigned to you previously. You can retrieve it

Modify Broposal go ave lost your eCode. New submitters should set up a new login. Please use the same

Grade Proposal
EXPO HALL ®
ASTD.org Home

¢h submitting, please contact ASTD at speakers@astd org.

Modify a previously
saved or submitted
proposal.

E-mail this page You may nd or submission later (until the deadline of August 28). To re-enter a saved
formation. Be sure to save all entries and changes. Once all the information

eive a confirmation email and see a summary screen.

Speakers/Submitters please login HERE.
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Login

You will either login in with a prexistingeCode(password automatichf assigned by the system) or you will
create a new login profileDo not create a new profile if you have submitted in the past three y&arsreCode
has been stored in the system. ¥ &2 dz R2y Qi NB Y S ecdsdehtirdi(3ee bztnv®d. G KS wS i NK SO

WELCOME

- NOTE: eCodes are a combination of alpha characters (upper case only) and numbers which are automatically assigned by
Speaker Login the system. Your ecode is your password to log into the system. Please keep it on file for future use. —

Submit Proposal

: Returning Submitters:
Modify Proposal To submit or modify a proposal or update your Sp
Grade Proposal Profile (arrow on the Speaker Login button).

Enter your previously
assigned eCode.

. Then click Submit or Modify a Proposal or My

EXPO HALL ® Lost eCodes:

BECOME AN EXHIBITGX To retrieve a lost eCode scroll down to Forgotten Your,

ASTD.org Home New Submitters:

E-mail this page To create a new login profile and receive an eC oll down to Create a New Login.

Note for MAC users, Internet Explorer or

Log In
Please enter your eCode to log in.

If you have forgotten or lost yowgCode use this section to request it to be sent to you via email. Your email must
be the same as the original one used when ¢@odewas created. If yauemail has changed, contact ASTD at
speakers@astd.orfpr assistance.

Sign me in automatically

Forgotten your eCode?
If you created your login but do not remember your eCode please enter your e-mail address in the box below and click on E-mail My
Login Info. This will e-mail your login info to you

RETRIEVE ECODE

Email: |

|
- Email My Login Info -



mailto:speakers@astd.org
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If you do not already have arCede, use this section to set up a new Login Profile.

Create New Login o]
Use this feature to create a new login (eCode). The eCode is your password and will be emailed to you. Keep this on file to use for future
submissions and to keep your profile up to date. If you are accepted as a speaker, you will need the eCode to submit forms, materials,
etc. Your email address must be unique. Only one eCode per email address.
Please note that fields with * are required fields.
CREATE LOGIN
First Name* | |
Middle Name ] |
Last Name* I |
Organization 1 |
Address Line 1* [ |
Address Line 2 1 |
City* [ | =
State/Province* ] -Select- v |
Country* IUnited States VI =
Email* [ bl

When you have logged in successfully you will see this screen with your nameNigteessions will be listed
because this is during the proposal submission proc€sxe proposals are accepted, they become sessions and
are viewable by speakergou may updad your profile from this screemBe sure to keep your contact information
up to date so that ASTD can cocitgou about your proposal.

Linda David

WELCOME Click here to modify personal information.

List of sessior

or this speaker
No sessions associated™s:

Speaker Login (]

My Profile

SUBMIT PROPOSAL

Modify Proposal

Click to update
Speaker Profile
ASTD.org Home -

Email this page
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To update your profile from the main menu:

Click on My Profile after

- logging in and update
Welcome , Linda your information. Be sure
David ! to save your changes!
[Click here to logout]

My Profile

WELCOME Ms &

Speaker Login @ o

e " First Name* |Linda |
Submit Proposal Middle Name | |
Modify Proposal EastNamar IDavid I
Grade Proposal

EXPO HALL ® S | |
ASTD.org Home Organization |ASTD |
E-mail this page

education programs at ASTD. She has

Linda is the manager for conference A&
Biography* over 25 years in the adult education 5

field doing design, delivery, and v
Address Line 1 1640 King St. |
Address Line 2 [Box 1443 I 3

You may update your profile at any time in the procasd after you are selected to speak. Be sure to
save your changes.
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Step 1: Eter Proposal
For easy referencé is advisable to have th&equest for Proposal webpagepen in another window.

Click on the Enter Proposal Tahinput yourproposal detailsEnter information in all fieldBe sure to click Save.
You may save an incomplete proposal and come back to it later to finalize and submit.


http://www.astd.org/content/conferences/international/RFPice/

