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Submission Instructions ith Screen Shots
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Returning Submitters:

To submit a proposal, first click Speaker Login on the left navigatin buttons. To login, use the eCode you received the last time you
submitted. If you were a speaker last year, even if you did not submit a proposal, you have an eCode assigned to you. If you don't know
it, please request it using the Forgotten eCode feature on the Speaker Login screen. If you email address has changed, please
contact ASTD at speakers@astd.org for assistance.

It is preferable that you maintain only one profile/eCode in the system to avoid confusion and obsolete contact information.
New Submitters:

Click on Speaker Login (left navigation buttons). Scroll down to the third option: Create Your Login to set up a new profile and eCode.
You will be logged in and the eCode will be sent to you via email. Be sure to keep the eCode on file for future use. (You will need it if you
are accepted as a speaker as well as for future proposals for both TechKnowledge and the International Conference.)

Submit/Modify a Proposal

Once you login, please click on Submit Proposal on the left navigation buttons. To modify a proposal already submitted, please click
Modify Proposal to the left.

Speaker Profile

Be sure to update speaker profiles so that ASTD has current information. You can access your profile by clicking on the small arrow on
the Speaker Login button. Then click My Profile and enter new information. Be sure to click Update to save the changes.

We are now asking for your Areas of Expertise and Industry Affiliation. This helps us locate speakers for ASTD events and for referral to

outside groups, including ASTD Chapters. Please also include a cell phone number and if there is someone who should be copied on
correpondence with you, such as notification of acceptance. This will speed up the process.

Thank you for your submission and good luck!
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Login

You will either login in with a prexisting ECode (password automatically assigned by the system) or you will
create a new login profileDo not create a new profile ifoys have submitted in the past three yeakour ECode
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odify Propo Returning Submitters:

To submit or modify a proposal or update your Speaker Profile, log in using your eCode. Then click Submit or Modify a Proposal or My
Profile (arrow on the Speaker Login button).

Lost eCodes:

To retrieve a lost eCode scroll down to Forgotten Your eCode?

New Submitters:

To create a new login profile and receive an eCode scroll down to Create a New Login.

Note for MAC users, Internet Explorer or Firefox work best.

LogIn
Please enter your eCode to log in.

E-Code:

If you have forgotten or lost yourEode, use this section to request it to be sent to youewieil. Your email must
be the same as the original one used when th@édele was created. If yoemail has changed, contact ASTD at
speakers@astd.orfpr assistance.

Sign me in automatically

Forgotten your eCode?
If you created your login but do not remember your eCode please enter your e-mail address in the box below and click on E-mail My
Login Info. This will e-mail your login info to you

RETRIEVE ECODE

Email: i ‘

- Email My Login Info -
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If you do not already have an@bde, usettis section to set up a new Login Profile.

Create New Login o]
Use this feature to create a new login (eCode). The eCode is your password and will be emailed to you. Keep this on file to use for future
submissions and to keep your profile up to date. If you are accepted as a speaker, you will need the eCode to submit forms, materials,
etc. Your email address must be unique. Only one eCode per email address.
Please note that fields with * are required fields.
CREATE LOGIN
First Name* | |
Middle Name ] |
Last Name* I |
Organization 1 |
Address Line 1* [ |
Address Line 2 1 |
City* [ | =
State/Province* ] -Select- v |
Country* IUnited States VI =
Email* [ bl

When you have logged in successfully you will see this screen with your nameNigteessions will be listed
because this is during the proposal submission procé€sxe proposals are accepted, they be@sessions and
are viewable by speakergsou may updad your profile from this screemBe sure to keep your contact information
up to date so that ASTD can contact you about your proposal.

Linda David
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To update your profile from the main menu:

Welcome to the ASTD 2010 TechKnowledge® Conference & Exposition!

WELCOME Click on arrow to
access the My
Profile tab.

Speaker Login (]

SUBMIT PROPOSAL

Modify Proposal it A-mronacal ficetan maakay [ ogin on the left navigatin buttons. To login, use the eCode you received the last time you

i : even if you did not submit a proposal, you have an eCode assigned to you. If you don't kr
Aalongiiomeg it, 4 Click My Profile to ode feature on the Speaker Login screen. If you email address has changed, please
Email this page update your profile.

sistance.
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You may update yor profile at any time in the process. Be sure to save your changes.
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Step 1: Enter Proposal
For easy reference, it is advisable to have the Request for Psapaebpage open in another window.
http://www.astd.org/content/conferences/techknowledge/RFEPtk/

Click on the Enter Proposal Tahiiput your proposal detail€Enter information irall fields.Be sure to click Save.
You may save an incomplete proposal and come back to it later to finalize and submit.
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